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Educational School Facilities Project 
Initial (Schematic) Project Application Transmittal 
Use this form if the project scope of work includes (1) new school facilities, including pre-fabricated facilities; (2) additions to existing school facilities; (3) alterations to the total number, dimension in volume and/or area, configuration, or location of educational spaces, or the number of any one kind of educational space; and (4) installation of temporary facilities.
See N.J.A.C. 6A:26, Subchapter 5, Review of Capital Projects for Educational Adequacy, for additional information.
Submit related lease-purchase, land acquisition, or land disposal as a separate project application, if applicable.
Email this completed form and all project documents to Submission.Project@doe.nj.gov.
Paper submissions will not be accepted. Additional project application information can be found at https://www.nj.gov/education/facilities/projectapplication/. 
A. Project Number
Project Number:    -      -     -    -       (county code – district code – school code – FY – project ID)
Note: If the project does not have a previously assigned project number, enter the two-digit county code, four-digit district code, and three-digit school code for the project number.
B. District Information
[bookmark: Dropdown2]County:		
[bookmark: Text2]District Name:	     
C. Project Application Contact Information
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District Representative	
Name:		     
Title:		     
Email:		     
Phone:		     
District Consultant	
Name:		     
Firm:		     
Email:		     
Phone:		     

D. Project Overview
Brief Project Description:      
Scope of Work (Check all applicable.):	
[bookmark: Check1][bookmark: Check5]|_| Capital Maintenance					|_| Demolition – Partial building
[bookmark: Check2][bookmark: Check6]|_| Renovation (room change-in-use and/or reconfiguration)	|_| Demolition – Whole building
|_| Temporary Facilities (excluding construction swing space)	
[bookmark: Check3]|_| New Construction – Building addition			
[bookmark: Check4]|_| New Construction – Freestanding building			
[bookmark: Check8][bookmark: Text7]|_| Other (describe):      

E. Project Document Submission Confirmation
Confirm each document submission below by selecting:
· “Yes” if the document is included in the email submission, or
· “N/A” if the document is not required for the project scope of work.
Do not select “Yes” or fail to select a response if the document is not available to be included in the email submission. Incomplete submissions will not be accepted. 
E.1 All educational projects
[bookmark: Dropdown1]   	Project application workbook (MS Excel) with forms 001, 120, 122, 130, and 131 completed for all projects and form 126 if temporary facilities are proposed (See additional requirements for temporary facilities in F.6.)
	File name: Project Number_Educational Initial_Project Application Workbook
  	Signed district Board of Education resolution approving the project submission to the NJDOE
	File name: Project Number_ Educational Initial _BOE Resolution
   	Copy of the transmittal letter to the Executive County Superintendent indicating the date of the plan submission to the county office for review
	File name: Project Number_ Educational Initial _County Superintendent Transmittal
  	Signed project cost estimate 
	File name: Project Number_ Educational Initial _Cost Estimate
   	Schematic plans/drawing set, , signed and sealed, max 12 MB (See N.J.A.C. 6A:26-5.3.)
	File name: Project Number_Initial Submission_Schematic Plans
   	Educational specifications, including furniture calculations, with cover signed by the Chief School Administrator and BOE President (See N.J.A.C. 6A:26-5.2.)
	File name: Project Number_ Educational Initial _Educational Specifications
E.2 If an educational variance is requested
   	Project application workbook form DOE-125, signed by Chief School Administrator and A/E consultant
	File name: Project Number_ Educational Initial _Variation Request
E.3 If the educational project consists of a new building, the conversion of an existing building to school use, or the building footprint, volume, pedestrian or vehicular access are altered by the project
   	Copy of the transmittal letter to the local planning board, indicating the date of the plan submission to the local planning board for review
	File name: Project Number_ Educational Initial _Planning Board Transmittal
   	Local planning board comments, if received in response to submission
	File name: Project Number_ Educational Initial _Planning Board Comments
E.4 If the educational project includes the whole building demolition and replacement with new construction
   	Feasibility study, signed and sealed by the district’s A/E consultant, explaining why the existing facilities cannot be rehabilitated
	File name: Project Number_ Educational Initial _Feasibility Study
E.5 If the educational project includes the construction of a new instructional building
   	Certification of intent to comply with Domestic Security Preparedness Best Practices 
	File name: Project Number_ Educational Initial _Domestic Security
   	Certification of intent to meet minimum requirements of Executive Order 24 (LEED Guidelines) 
	File name: Project Number_ Educational Initial _Executive Order 24
E.6 If the educational project includes temporary facilities (See N.J.A.C. 6A:26-8.)
   	Statement describing the need for temporary facilities, signed by the Chief School Administrator and BOE President 
	File name: Project Number_ Educational Initial _Temporary Facilities Statement
   	Letter from the Executive County Superintendent approving Implementation Plan concerning temporary facilities 
	File name: Project Number_ Educational Initial _County Superintendent Implementation Plan
E.7 Additional documents not listed above (optional)
[bookmark: Text8]	Document name (purpose):      
Document name (purpose):      
Document name (purpose):      
F. Submission Assurances
Carefully review the assurances listed below and the check box to confirm compliance.
The district representative, or the consultant submitting on the district’s behalf, as identified below, acknowledges that:
[bookmark: Check9]|_| 	The project scope of work is represented in the district’s approved Long-Range Facilities Plan (LRFP).
|_| 	This submission is complete for the project scope identified, and all required documents applicable to the project will be included in the email submission to Submission.Project@doe.nj.gov. 
|_| 	Any document identified as “N/A” in this transmittal form is not required for the project based on the proposed scope of work.
|_| 	The district understands that incomplete submissions will not be accepted for review.
|_| 	The district will provide any additional information or clarification requested by the New Jersey Department of Education in connection with its review.
[bookmark: Text4]Name:		     
[bookmark: Text5]Title:		     
[bookmark: Text6]District or Firm:	     
Date:		     
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